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U. S. DEPARTMENT OF JUSTICE 



FEDERAL BUREAU OF INVESTIGATION 

^ . WASHINGTON 25, D. C, 



Tbe foDoivisc acdoa coscercis; rour eoplojntct in lie F^X, Il5.ptpt. of Jiufice bs beca (akex 



Nature 
of Action 



REMOVAL 



Effective. ; cb> February 8, 1950 



Position 



Grade 
Sala^ 
Division 

an4« 
$ectior> 
Headquarters 

Apptopriaflons 

Departmental 
* or Field 



FROM ' 



Special Agent 

GS 12 
$6800 



S&E, F.B/f. 
■^ Dcpf, 



Field 



cz: 



Date, 



Febnzaary ,8,1950- 



= personnel Action Number 



Legal Authority 



TO, 



S&E, F.B.L 



Dcpt^: 



Field 



o 



NATURE OF.I>OSITION 



a. VICE 



p;c. NO, 



b, ADDITIONAL" IDENTICAL 



.p. C. NO. 



Date of Birth 



c:new 



p. c. no.^ 



' Date of Oath " "^ 



REMARKS 



Lv« in akt» of 490 hrs* eicfcs* thru 3^:00 'A; -M» 5-8-5O. 
(1 holiday included) - ' 















^ \^ KO/Fo^wanding Address* 
^4;^ %Li6<jp.ction vas taken in viev of :his personal misconduct mlcL. violation 
^^ f^oi ^areau reg^atlons* ^ The provisions of the Veterans' ^Rreference Act, 
^'of <^9Jflf and/or the SeXe.ctive Service Act of a948-fiave "beSn cbrnplifed vith. 



.9:^ 



> 



396: 



sr^. 



1. (PERSONNEL) 






► • • • •^^ 



J**"* J-j5 o^S. AvEnNMBNT PRINTING OfFICfil 1049-^848408 



U. S. DEPARTMENT -OF JUSTICE 



& 



FEDERAL BUREAU OF INVESTIGATION 



Ntn* 


WASHINGTON 25, D,C. 

» HR^ DOHftLD At SURIHE 

irtka cowreia ycsr topJosnet li tbt f- B. U, 0. S. Otpt-tf /Ktict tu U«a ttttt. 

• patiopio'pAr ihorease 

* * . ^ "• — ^- 


D*t« . , ^ 

August 19* 19^9 '^ 


N«hire 


P*r*onn«l Action Number 

RBJ.- 2903 




r L«9al Authority- 


Eff«ctrve 


August 21, 19*9 


- 


*- 




"PkOK ^ \ - 




- " 


TO ■ 


Position 


Special Ageat 






^ 


Diyjiion 


OAF. la, "* 


^ 


$6714 


^ 


«0(I 


• , 


' . 


= % ' ■ 


" , 


S«ctio^ 


*- 








H*«(fquarUrs 


-, < 






> 


Ap prep natron* 


.S^^-E, p.B,l, ^ ., 




S'6-E, F.B.I. 


* 


D*p«rlm«At«(- 
/orFUId 


iJji Dtpt. \ . ,, ; Field 


fF 


1 Dopt; 


, • . Fl.lcf 1 1 



NATURE.tOF POSITION 



•,yicc 



P.C. NO. 



b. additiowahdentical * 



P.C. Mo. 



'REA^RKS, 



' Dat* of Birth 



' Fc NEW 



P.C. 1^0, 



Oet* of Oath 



Snn'k^^'^f AutOo^Prom. ;Blll, Public Law 
#?? ^ aafad^d 6-r3p-45.. , Pr^a.. unden the:,same 
l^filii?°°T'^'^5^5^° to; 1.614^.60 in OAP 12 ;Sf?. 
8-Brfl;8, Last efficiency rating* -: ECCEtLEKP * 
Apiirpved gating Comlttee. 4-l8?49»:.; 



^.-S -^ 




.App1fov«*f 



Oirecfor F.B.I. 



A<Jm. Aist.To T.h«. A.e. 



Th.;At*l.ToTh«A.e. 



0^^^ 



SA^ 



fJt^n^"^ 



I. (PERSONNEL) 



b 



& 



U. S. DEPARTMENT OF JUSTICE 

FEDERAL BUREAU OF INVESTlGATIOja 

WASHINGTON 25, D. CV 

'^O Nome : MR^ DONAID A"; SDRIWE 

The following action cenccrnlBf yew- captoynent la th» F.B.I,. U, S. Dopt. «f JmtUt h« been taken. 



O 

o 



Nature 



O '"^""'" PERIODIC PAY INCREASE 



O Effective : Febrttary 8, 1948 



0*t« ' 



January 28^ 1948 O 

— o 



Personnel Action Number 

F.B.i.- 11382 



LcstI Authority 



Position 



Grade 

Division 
and 
O Section 

Haadquarfers 

Q Appropriations 



Departuentar 
or.FlcId 



FROM 



Special Ageat 

OAF 12 
$5905*20 



S & E, F.B.I. 

Dept. 



Field \W 



TO 



same 
$6lif4^60 



O 
O 

o 



S&E/F.B.L 

I Dept. 



Fietd I I 



NATURE'OF- POSITION 



a. VICE 



P. C. NO. 



b. ADDITIONAL IDENTICAL 



P.C.NO. 



Q REMARKS 



Oate,«f Birth 



C. NEW 



P. C. NO. 



O I 



Oat« «( Oath 



Promi, iimdoj? the Auto, Prom, Bill, Public Law . 
#200 as amended 6/30/45, ixa. Real* t±6m CAP 11 
$5152 ,80 toC&P 12 $5905 •SO eff . 7/28/46. , 






4>^- 



4t? ► ^ 



^ 






Approved 



Director F.8.I. Q 



Adm, AMt., T« Tha A. G. " ft 

Tht A$«t. Ta Tho A. G. Q, 



O' i^ .^' 
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O 
O 

o 



1. (PERSONNEL) 



;»\ 



■* • « • * 



>« • • • • • 

ritlMTCO tr THC tTANPAKO aieiSIlA C9.« BAVTCN I, OHIO, V. t. Av 



o 

(O 



DARTMENT OF JUSTICE 
WASHINGTON 25, D. C. f> 

July 2k, 1946 V 



Name s MR; DONALD A% SURIIJE 

You are advised of the following action concerning your employment In the Department of Justice: 

Nature : PROMOTION 
Of Action 



Effective : July 28, 1946 



Position 



Grade 
Salary 

Bureau 

or 
Division 



Headqnarfers 
Appropriations 

OepftrtmenUI 



FROM 



Special Agent 



CAP 11 
|5152,80 



S&E, PBI^ NATL\ DEP\ 



Or Field LJ "^P «• 



FIELD Fn DEFT. 



TO 



Special Agent 



CAP 12 
$5905*20 



same 



REMARKS^ 



-k 



^ 

<. 






NO. FBI 10702 



FIELD [H 



Jt/l 2 9 1?.^^ 



CIVIL SERVICE OR ~ 
OTHER^LEGAL AUTHORITY 



NATURE OF POSITION 
a, NEW 

P. C. No. 
b ADDITIONAL IDENTICAL 

XXX 
p. a No. 

VICE 

Lavrence J* Qulnn 
trans, J-l-kS 

p. C. No« 



DATE OF OATH 



DATE OF BIRTH 



APPROVED 



^. To ^7>^fi^^u,\f^ uQ,^-^ 



DIRECTOH FBf 



AOM.ASSL THE A. .6. 




THE ASST. TO THE A. G. 



ZP 



1. (PERSONNEL) Ci /•. :\ :• : :•. r- :;• •:••:..-. 



• • « 4 



• as. GOVERNMEKT PRIKHNG OmCEi 1M6 



It J *'*i * " '/''"'"' ' '*if»*'lv ' r** *t*f 



\ 



f 



b 



, Donald A* 

The salai'y of/ the above naEd 'e^loyee is fixed at the rate 
of $ 5152.80 per mm,^ without change in Grade or Appropriation, 
under the provisions of the "Federal Eniployees Pay Act of IW 
approved &y2i, 19i6, 



" *f \^ -^ Ht 



*V "-'<''■ '^-^ 



O 

o 



4 



PARTMENT OF JUSTICE 

WASHINGTON:^, D. C. 



Q 



I . 



O 
O 

o 
o 
o 
d 
o 



3I45$4S 



Dotc:4^«#>^> 


No. 


Nome:, ^« IJSS 

Nature of Action :^ 
Effective:. 




9- 


CIVIL SERVICE OR 




OTHER LEGAL AUTHORITY 


.. 


FROM 


TO 


NATURE OF POSITION 


fOSITION 


e;i^l«iilC4«^ ' 


- 


(a) NEW 


GRADE 
. SALARY 






Py C No.. 


BUREAU OR 
DIVISION 


' 


- 


(b) ADDTNL IDENT. 
P..C, No. 


HEADQUARTERS 


(S , 




(c) VICE 


APPROPRIATION 


j&^^isi^, liASStf $::^^ 




P.C. No. 


DEPARTMENTAL 
OR FIELD 


«ia4' „ 


-' 


' DATE OF OATH 






REMARKS: ^^^ ^ . ^ >, .^ * ^ 


^^^^^^^^^^ 










O 

6 
O 
O 
O 
O 
O 
p 
O 
O 






o 
o 

O ! 

10 ' 

fit, ^f ^ 



^T™Tnft**WW^'*"' 0* jfH^^ ^,,|Hj, r=^^ -^ ifi.,. ^(^, , 



<( ii i' 1 '"v^ > 



My 1. 1%5 



NAl • SDRIi, BOiU) ilBTiR M 



The salarjr of the above named employee is fixed .at 
the rate of $ 4300 per annum, without change in Grade or 
Appropriation, under the provisions of the "Federal Employees 
Pay Act of 1%5" approved June 30, 19i5. 



o o 




DEPARTMENT OF JUSTICE 


* 


WASHINGTON. D.C. mHmt^ 




Peteuaxy as^ ,1943 


- 


15?* HotuM A» £jjs?4n(9 

Peroral Bojwstt of Xttveotigatioo 


j 


Ceapiap, SurirjOft 




You are hereby transferred from one position to another in 
the Federal Bureau of Investigation as indicated: 




From 


i 


Position: spoeira .^goat 


' 


Assignment: 




•Grade :0A^jX) Salary: ^^00 .|J^ ijRlSUa , 


1 


Appropriation:Bgaijjj£^g and E«p<iDs'e»^ B^Wfil BoToatf 6f iiwoaU- 

To 




•Position: sjH^aX Ag^lt 




Assignment: 




G^^d^ =CAP 21 Salary : ^jg^ ^^ ^^^^^^ 








Effective: Um^ %. 1%^ 


/i 



Respectfully; 



Attorney General. 
By the Attorney General : 



(signed) James Rowe, Jr, 

The Assistsmt to the Attorney General. 
Vico Henry hm Piteglbbwi--*tranofcrTed a-i^3 



FormPRNo.1 ^\ /^ 

Revised {^ {J 

DEPARTMENT OF JUSTICE 

PERSONNEL RECOMMENDATION (NONCIVIL SERVICE) 

Mr. 

Mrs .M?/— P-?5.%MAt Murine Date .„.l!?k?3S-?y..i-^.-35.4?-. 



New appointment 



Transfer 



Promotion [xx^g 



Separation 



PRESENT STATUS 



1. Title: Special Agent 
3. Salary: $3500 per annion 

5. Division: 



2. Grade: CAF 10 

4, Seat of Government: □ 
Field: 

6. Appropriation: "Salaries and E:qpenses^ 
FBI , (National Defense ) • " 

PROPOSED ACTION 



7. Title: Special Agent 
9. Salary: $3800 per annum 

11. Division: 

13. Effective: iferch 1, 1943 

15. Remarks: 



8. Grade: OAF 11 

10. Seat of Government: □ 
Field:* E 

12. Appropriation: "Salaries and Expenses^ 
FBI^ (National Defense)." 

I Additional: Q 
Vice: Henry A» Fitzgibbon- Trans . 
Identical: 2-1-43 



Respectfully submitted^ •^ 

Director, Federgkl "Bureau oF^'^vesti^ation 



Requirements as to Classification Act: 



Approved . 





■ ^^**X*^c^*^ ■<>■■»* ******** 

The Assistant to thejjffgmey Oeneral, 






Funds Certification: 
FZ3 1 3 1343 RHL 

le^—lA^&Erl V, S. «OVCSNHCNr MINTINO omCf 



V 



r 



inonn 2865 Bevised 

XT. S, CiVIt SKRVICK C0MUIS3I0:i 

^ April IWl 




0^ 

REQUEST FOR SERYICESKfiC^SWI? ^ 



.JnEJblrtB.. 



. »« . . . UiUiJdXmS. • :. . f.«.jn| 

^ ^ .^ , ..».. ^^ 'XiODepartment, bureaup'inde^ndent office, aAdbmich) '^ ' 'r\ "■'- '•^'^-ftm M u\ 

, 3Rit.„.5Qeas!ahaEJLl^..iaUl. 

Chief, Retirement Division,,, , . . , ..^ (DateJ 

t/I Sl^C^u^l'Service Commissidh, Wckhihgtbn, D, C. 



'TOTH& 




It is requested 'thaViKe cbmjpleiq official seryice'rdcord and jretireineht 
the following-named employee: "* ^^ - . jt : It I *"^- 

1. NamemfulVv.....„«.«v--l--Ijau&idiV-"--"-^^ 

' / <^ -- - . ^ 1 (Surname, first namvand middle Initial; Unmarried woman give walden name) ' ' '»>, 

2. Date^of^tirtfi ;«.JH^l,:2^..19i6.-;.-^.-:--.-.^„. 3; Datb last appointed^to this officS .-iTmJI9-'-I5U-.1^^§.. 

4. Date deSuctions'b'cgan'i;; u-.i,—— .-.i.v... -^-. --;«i«-.«-«^««i-: -V;-i„:-„:-..«v„-i---J^.u -'«ii — ~=~~J. 

5. Serviceclaimedsas follows: 



IS lie 'furnished for 



% '^, ^z , -.,-'.--=. 


- . ". - , 1 . 




:*- ^ L'i ,,'. . -=- - -^~- 


i 'tl r 


Z ^ ' c - 


,r-~ '- 








DKP<iRTMEKT, BBAKCn, OR 


BUREAXf, AoKNCrVETC., 

' • "g^ND. 'Location - 


( fTlTtE.OT^OSXTION 


,SaL4RT , 


'EiAtE/ArpoiNWEfi 


' A jrts^ Separated 


Iia)EF£}{D£NX OmCE "* 


Month 


.'b.r' 


• Year; 


Month 


' pay 


Year 


District of 

CalimlbLiar-Qdit* 


3)»P*PlaygrQUiid0 




>« » B • K AK ■ K ■ a ■ B B a a ■ « B «JB K* * 

• 


^'2 ^ 


j'r • . 


i 1 


•ir — 


.53... 


.„ .„.,^.....^.^ 


ill » 7 




wiur ■> «* m mm m SUMmm k fthK kj^a uuC >■ w> 


... — - 



Remarks: .!-«— 



«.'j; v."* 



"^A 



'/ 'A-^^^^u^^ r 



~ , »J.-*>' -:; ^ 






1^ . ^^ 



(Signature of appointing officer) 






FOU USE^'OF'CiviL^SER^^^^ 



Date 



'2S06 Forwarded w^ 



fBasIC' 
earn- 
ings 



, Addi- 
tional 
service 



(Bead caxeftUIy ixistraotlons oa l>aok). 



1©7-4J7 



To. 



Please furnish the Commission with a certified record of 
service and retirement deductions on Form 2806 for the 
periods indicated by* mark (X) on the above schedule, 
together with" a copy of this request. Prompt compliance 
^\ith this request 'Will be appreciated. 
By direction of the Commission: 
Very n^pectfuUy, 




Lewis H. Fishbb, 
Chi^^ Retiremerd^ Division. 



I 







' GENERAL>.INSTRUCTiONS TO APPOINTING OFFICER 



1. Plea^sp, send yqur request for service record in quadruplicate to the Civil Service 
Commissioii^Jimmediately -after date of appointment, transjfer, or reinstatement. (Where 
several agencies or dejpartments are involved, extra copies should be furnished.) 

2. In furnishing the employee's name, both the first and middle name in full — not initials — 
should be given. In cases where the employee imiformly \vrites his signature with one given 
name (either the first or middle name) and uses an initial or initials for the other given name 
or names, you may furnish the name in this way. It frequently happens, however, that a 
name will vary in the different departments so that the Commission must identify the 
employee's record from his full name. For example, an employee may be appointed as 
"John H. Smith" in one department and as "J. Henry Smith" in another. If the appointing 
officer's information on the face of this form shows the appointee's full name as "John Henry 
Smith," identification of the record is facilitated. In case of a woman who has married since 
date of original appointment, both the maiden name and name since marriage must be 
furnished. 

3. In order that there may be no delay in securing verification of service, care should 
be exercised in giving complete and detailed information regarding the office mider which 
the service was rendered and the place of employment. The following information should 
be shown \vith respect to the types of employment indicated: 

(a) Oivilian Conservation Corps. — If service rendered was other than as an enroUee, furnish 
company number and place of separation. Since enroUee service cannot be credited, 
it should not be listed. 

(6) Civil Works Administration, Federal Emergency Belief Administration, and Work 
Projects Administration. — Give Federal project, name of department or establish- 
ment and name of superior. State whether employee was paid from appropriation 
which Congress made expressly available for administrative expense. 

(c) In cases of letter of authority or field agreement employment, give name of supervisor 
and officer who paid compensation. 

4. Preliminary search for military and naval service for retirement purposes has been 
discontinued and should not be included when a request for service record is made. Entry 
should be made as heretofore of military or naval service in chronological order on the retire- 
ment record card Nfo. 2806 as obtained from discharge certificate personnel history sheet, 
or from the employee direct, with the notation "Not verified." 

5. When a record of service as claimed cannot be verified and must therefore be obtained 
through a pay-roll search in the General Accoxmting Office, you are requested to give the 
disbursing reference. Any statement with reference to inability to furnish the record,, request 
for additional information, or other comment, should be made in the space provided for 
remarks on* this form and should be signed by the employee handling such records. 

U. S. COVCANHtNT HINTING CmCC IG-^^17 

\ 









j^V>' 



^^ rtonn 2865 Revised 

U. S. Cxm SERVICE COMMISSION 
" AprillWl 




O O 

REQUEST FOR SERVICE RECORD 



, „iIS?-ti.C€t„„„„ . 

]}Bni3njl}i3r„ll-.„19]fl „- 

Chief, Reiirement Division, ^^ ^ ^ <Date) 

Ui S. Cirkl Service Comfnisstdn, 'Wdskihgtoh, D. C, 

It iS| requested* that .the. complcto, officiar service record' and .retirement deductions ^joy fiscal years' be^'funiished for 
the following-named employee: * "'' y ~ y^ 

1, Nambin^fuii^....„.;^.„...;™:Sii3iln^ ^.„^;i„u..^^^I^:^.A-j: ...„ 

^' " -., , . . *(Suf6m^ first n^^^and middle initial^ .... - ..^ 

2, Date 6?birtii' .^;J[?X:2i--.19X6:,ui!f„™^ 3.^ Date last appointed' totliis officS „. JW)e„-IS;:i:ia^5l^ «„. 

4. Date deductions began .-.v^.;-„i_-.-.«„„- ««i ;-ti-„-„-«;— -;-«.„ii«^^-™-".;^ jii:.-„,.i.-^i ^— ' ; i.„--^ 

5. Service 'claimed'as follows: , ^ 



PEPARTMENTp BBAKCir, OR 


/BusiAt;^ AoE^'cT, Etc.,- ^ 

; ^ \ANpLOCATJOIIj - 


i 

j Tinx.oy.PosiTioM 


.SAtABt 


DATS *ApK)'iNTED 


, il>AtEtS£PARATE» 




Moatj; 


^'bay' 


T^'- 


Month 


Day 


Year 


District of 


D.p.Playgrqviids 

-11 -A 




" f 

t 


i 

i 


■ I ' 






i 


> 






—•-;--•* 









Remarks: .« 



.1 



, -- i. 



.-*n 









(Signature of appointing officer) « ; — ..„ 



s 



,.. . . , ti.. ^ . . ^ ^.XTitle)..-Aeriaintm&nt.„Clark- 



FOR' USEl^OP CiyiK SERVICE'^COMMISSION 



Pate 



'^06 FORWARDED^TO— - 









na-w mjfmwjftjt vkk »***. •'luu^** is_v 



rBasIcV 
earn^ 



.Addl- 

'tional 
service 



please 'furnish the Commission with a certified record of 
r service* and retirement deductions on Form .2806 ior the 
periods indicated by mark (X) on the above schedule, 
together with a copy of this request. Prompt compliance 
with this request will be appreciated. 
By direction of the Commission: 
Very respectfully, 



% 

X©--417 



(Koad carefully instractloxis on back) 




Lewis H- Fisheb, 
Chiefs RetirerneTtt Dtvisio 

Close' 




o o 



'V.v 



GENERAL INSTRUCTIONS TO APPOINTING OFFICER 

, .1 , * t ; \ : -^-t 

1. Please send your request for service record^ in quadruplicate to^ the Civil'. Service 
Commission immediately after date of appointment, transfer, or reinstatement. (WHere 
sev^al agencies or departments are involved, extra copies should be furnished.) 

2. In f urnislung the eniplpyee's*name;,both|he first and middle name m full — ^not initials-^ 
should bo given. In cases ivhere 'the employee uniformly writes his signature with one given 
name (either the first orjcniddle name) and uses an initial or initials for the other given .name 
or names, you may furnish the name in this way. It frequently happens, however, that a 
name wiU vary in the different departments so that the Commission must identify the 
employee's record from his, full name. Por example, an employee may be appointed as 
"John H. Smith" m one department and as "J. Henry Smith" in another. If the appointing^ 
officer's information on the.face, of this form shows the appointee's full name as "JohnJHenry 
Smith," identification. of the record is facilitated. In case of»a woman who has married since 
date of original appointtnent; *both the:maiden name and= name- since* inarfiage^must be 
furnished. ^^ . ^ ^ , _ — - .^ — . 

3. In, order that there may be no delay in securing verifi^cation of service, xare should 
be exercised in giving"^ complete and detailed information regarding 'the office nifiidef' which 
the service was rendered and the place of employment. The following information should 
be, shown with respect to the types of employment indicated: - - - 

' (a) Civilian Conservation Cor^s, — If service rendered was other than as an enroUee, furnish 

company number and place of separation. Since enrollee service cannot be credited, 
it should not be listed. 

(6) C^vil Works Administration, Federal Emergency Relief Administration, and Work 
^ , Projects AdmiTiistration. — Give Pederal project, name of. department or establish- 

ment and name of superior. State whether employee was paid from appropriation 
' ^ which Congress made exipressly available for administrative expense. 

; ' (c) In cases of letter of authority or field agreement employnient, give name of supervisor 

and officer who paid compensation. 

4. Preliminary search foi^ military and naval service for retirement purposes has been 
discontinued and should not be included when a request for service record is made. Entry 
should be made as heretofore of military or naval service in^ chronological order on the retire- 

\ ment record card No. 2806 as obtained from ^discharge certificate persoimel history sheet, 

or from the employee direct; with ^the notation "Not verified," 

5. Wheix.a record of'sefvice as claimedxannot be verified and must therefore be obtained 
" tlirbVgh a pay-roll search in the General Accoimting ^Office, you are requested to give tho 

disbursing reference. Any statement with refe^ence;t6 inabiUty .to. furnishtlie i^^^ 

for additional information, -or other comment, should- be made in -the-^space provided for 

remarks, on-this: form and shoxild^Besigried by fife employee handling: such records. 
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CLASSmCATION STUBOtS | 


Service 


Grade 


Class 


Gaf 


2 





SERVICE RATING FORM 

(Head instructions on back of this form) 



1440 



Check one: 

Supervisory _„.. ..« I I 

Nonsupervisory ,- tja 



Name Surinej__Ifenald_A._ 

F.B.I, 



Department JCoS-tifia. 



(Bureau) 



(Division) 



(Section) 



(Subsection) 



On lines below 
mark employee: 

l^U neither strong 
nor weak point. 

-if weak point. 

+ if strong point. 



1. Underline the elements which are especially important in the position. 

2. Mark nonsupervisory employees on all elements except those in italics, 

3. Mark supervisory employees on all elements. 



In boxes below rate cniployoo: 
lor 2 « Excellent. 
3 or 4 if Very Good. 
5 or 6 if Good. 
7 or 8 if Fair. 
9 or 10 if Unsatisfactory. 



I. QUALITY OF PERFORMANCE 

-Jr— (a) Acceptability of work; thoroughness. 

-jfc"„ (b) General dependability; accuracy. 

—'t-. (c) Neatness and orderliness of work. 

..U.. (d) Skill with which the important procedures, instruments, or machines are 
employed in performing his duties. 

— (o) Effectiveness in getting good work done by his unit* 



II. PRODUCTIVENESS 

Base rating prinnarily on clement (a), if known; otherwise on (b) and (c). 

-dr„ (a) Amount of work accomplished. 

-.i-. (b) Application of time, interest, and energy to duties; industry. 

_al— (c) Promptness in completing assignments; speed. 

— (d) . 



Hating 
Officer 



^ 



(State any other elements of this cIms oonsiderod) 

(e) Effectiveness in securing adequate output from his unit, 

III. QUALIFICATIONS SHOWN ON JOB 

-."t-. (a) Knowledge of duties and related information. 

— *i--. (b) Ability to learn and to profit from experience. 

.— 1-„ (c) Judgment, sense of proportion, common sense. 

_-Zr„ (d) Initiative and resourcefulness. 

— i;. (e) Cooperativeness; ability to work with and for others. 

(0 

(State any other elements of this class considered) 

— .-_ (g) Effectiveness in developing and training employees. 

— — (Custodial only) Ability to perform such physical work as the job requires. 



/ 



3 



Sum of ratings . « 
!^^ Report to employee .. 

On the whole, do you consider 



Rated by U^lJlAd^^ldSiC^^^ .4^ 
(Rating officer) * / i 

K ^ ^R '-i e 1 94 Q the deportinent and attitude 

Reviewed by }r„<lu_i_ -«t5&dlr?*?£^ „.„„. of *^^s employee toward his 

/ '"(Reviewing ofGcer) '(Date)' work to be satisfactory? 



Excellenf ^^ 



Reviewing 
Oflicer 




(Answerf^res", "No", or "Fairly so") 



SignlOcanco 

Promotable within grade it below top salary. 

Promotablo within grade if below top salary. 

No salary "change If receiving middle salary or above; If 
below middle, promotablenot beyond middle salary.* 

Reduce one step U above middle salary.* 

Dismiss from present position. 

♦ For Cu-2 and Cu-3, the fourth salary rat© will be considered the middle salary. 



Sum of Ratings 


Report to Employee 


3- 7 


Excellent. 


8-13 


Very Good. 


14-19 


Good. 


20 -2i 


Fair. 


25-30 


Unsatisfactory. 



TT 



:9-es3i 



o o 

CONDUCT REPORT 



(This space £s to be used In caso the question on the face of the sheet, regarding the employee's deportment and attitude, has been answered "No" or "Fairly 
so." In such a case give hero a full statement of the particulars in which the employee's conduct has been unsatisfactory.) 



(Hating officer) 



INSTRUCTIONS TO RATING OFFICERS 

1. Compare the qualifications and performance of each employee, as demonstrated by his work, with the actual needs of the position, con* 
sidering the conditions under which the work must be done. Be^nning with the lowest grade (CAF-1, P-1, SP-1 , Cu-1, or CM-l), rate each 
series of classes (such as Junior Stenographer, CAF-2, Senior Stenographer, CAF-3, etc.) as a separate group. Keep in mind reasonable 
standards of performance for the various grades. The same rating standards should be applied to all competing employees in the same grade, 
irrespective of the fact that some may be receiving compensation at the minimum pay rate of the grade and others at iiigher rates. 

2. The elements (a), (b), (c), etc, listed under each title (I, II, III) are not of equal importance. Underline the elements which are 
especially important in the position. 

3. If the performance of an employee is neither strong nor weak with respect to an element, put a check mark (j^) on the line at the left 
of the element; if weak, a minus ( — ) ; if strong, a plus ( 4- )• 

Differentiate carefully among the several elements. Extreme care should be taken to avoid basing all marks on some one strong or weak 
characteristic of the employee. A person who deserves a plus or minus on one element does not necessarily merit the same mark on all 
elements. 

4. If in your judgment the employee is excellent on * * I. Quality of Performance * ', indicate this by 1 or 2 in the box at the right; 

if very good by 3 or 4 i£fair by 7 or 8 

if good by 5 or 6 if unsatisfactory^ by 9 or 10 

Indicate your ratings on titles II and III in the same manner. 

The numerical ratings on the titles (I, II, and III) are not derived by a mechanical summary of the clement marks, but depend on the best 
^ judgment of the rating officer as to how well the employee meets the broader requirements of the position. This judgment is assisted by 
* the clement marks, but is not rigidly determined by them. These marks insure that the employee's performance on the elements which affect 
Quality of Performance, Productiveness, and Qualifications Shown on the Job will be considered. 

5. 'The rating to be reported to the emj>loyee by the board of review is the adjective corresponding to **Sum of ratings** on I, II, and III, 
as given in the table at the bottom of the rating form. 

6. Marks and ratings should first be made lightly with pencil. After all your employees have been rated, compare and consider the marks 
and ratings assigned to the various employees in the same classes, make any necessary alterations, and indicate the marks and ratings in 
black ink. 

7- The name of an employee rated on a service of less than 90 days should be followed by the notation, **Le53 than 90 days.** 

8. The question on deportment should be answcred^Tes**, "No", or "Fairly so." If the answer is "No*' or "Fairly so**, it should be 
explained in the space provided above. Rating officers should not allow unsatisfactory conduct to influence marks or ratings, except as it may 
actually affect an employee's performance on some specific element or elements. 

9. CJompletc the ratings promptly. Submit the signed and dated rating forms to the reviewing officer. 

INSTRUCTIONS TO REVIEWING OFFICERS 

1. Compare the marks and ratings assigned by the different rating officers under your supervision, noting such corrections as may be 
necessary to secure reasonable uniformity of standards and accuracy in the marks and in the ratings. 

2. Make corrections with red ink, but do not cross out or erase the marks or ratings made by the rating officer. Before any marks or ratings 
are changed discuss them with the rating officer. 

3. Submit the signed and dated rating forms to the board of review promptly. 
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Bevised 
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DEPARTMENT OF JUSTICE 

PERSONNEL RECOMMENDATION (NONCIVIL SERVICE) 



Mr. 

Miss 

Mrs. -.„„ JilF.v. I)9n?Qid_^„..„5ur.?^^^^ 



Date „aaBS^Re2:..22^ ,1941. 



New appointment 



Transfer 



Promotion I X 



Separation 



PRESENT STATUS 



1. Title: Special Agent 
3* Salary: §3200 per annum 

6. Division: 



2. Grade: CAP 9 

4. Seat of Government: □ 
Field: 

6. Appropriation:"Salaries and Expenses^ FBI" 
(National Defense) 

PROPOSED ACTION 



7.^ Title: Special Agent 
9. Salary: §3500 per annum 

il. Division: 

13. Effective: October 1, 1941 

15* Remarks: 



8. Grade: CAP 10 

10. Seat of Government: Q 
Field:* (U 

12. Appropriation: "Salaries and E:fq?enses, FBI" 
(National Defense) 



14, Position: 



Additional:, 

Vice": 

Identical: 



Respectfully submitted, 



Director., Feder, 







eau Qf ^T^Vggtigation 



Requirements as to Classification Act: 



Efficiency ,( ) 
Average provision ( ) 



Approved . 



' Indicate headqusxiers. 



The AsHstant^ to the Attorney General 



(Date) 



(Initial) 




- Funds Certification: 
Funds Available 

SEP 30 t94t - 



tihitkUr^fs 



DEPARTMENT OF JUSTICE ^,^ 

WASHINGTON. D.C. 

You are hereby transferred from one position to another in 
the Federal Bureau of Inves.tigatioh as indicated: 

From 

Position: SjscciiO. iig«SJ^ 

AssigQinent: 

Grade: ^^ 9 Salary: W^ P@S* ^^USSm 

Appropriation: ^^^s^l^i^ & B}q»n8S»£»^ f SSS** 



To 



Position: SpdcitiuL 4i$0£^ 

Assignment: 

Grade: ^^ ^^ Salary 0^^^P^^ smsiSi 

Appropriation: «5««^f> & SJ3?«»«e»i faX» 

Effective: Cctabw 1> 1941 

Respeotfiilly, 




By the Attorney General: 

(Sgd.) Matthew F. McGuire 
^m^^^^^S^ ^"°"^^y General. 



Attorney General. 



lomm A. senile 



i ea thp IMLrector 6f tho ^doral EurcatL,of Invcstieatjoa^ IJnited {Ststcs 13eparibo'at 
o^ Justice* 

T!b6 Fpdoroll^urGiJxiprJiSwssfclcatabn, CnS^ted Statjcs pesortacnt 6£ jrusticoj^ jtaabcca 
dcaisnai^ by tho IPxtesiadnt totclje cbajcjitf pf InvodHcaiiivo Tbxis latiattorff amOitlns to 
ca^omzQa Bbbotage and -tdola'ldLoiis <)f t!to nouiarallty rc^tildtiorus, aMa Eurcau Is also 
dsSastJd ■Rtth tto duty .of ^^sftfgation oibbor cattors bcailns ^» tho^Eaitxtc^^^co- of 
tha itttoxnal i3ocuxi^ bt tho tf^tcd States, mj 4ufctt^^ thua iirpocod. t^jpa ibis gtlrcau^ 
coR3titut6 a T?itja fcnetioia, iii tTpH mtioaal dsfcnsd prc^xtJa, b^ ttSM coxac^fXy, hiy tho 
prcpciit tiBO tbio Eaic:iulB iroqaircd byAcfc of Oob^Xi^zs to cspaod Its |JOix?otinol ia 
Ordbr offoctivaly to dicdia?Eo' thp i3=p0|?tan1r ^utiqs idsrolviijj, ii^on it., 

Donald A.^ CiMna i&a tratnod Cpoa^ /jtcntlend hia fcaeri ccntiimo^say oapOL^scd bgr 
the f^doral Bureda of I|iwatisat4o|{ dj^, Jmo 22, l439# ^ baa been- carrploj^d .cs a - 
SpocdLal Agent -£^co -ti^mriiw^ n^^ to/jirr m i'mu!u;i;i..i i»ti|nrtf>fifrf p:itiaf^ct6pOy boca\:co 
of tho ehdrta^a ofTSffroons' itlth Hs ts.\ia?lfi.catioo3 and «xpqric6ca In oucJj Gfeti-vliy, 
and Ms itesoTrci for inducttou ^jjould: «iusa j^tdxial loss of loffcQtliJtinosa in thof conduct 
of- tho national, dofenoo "torii <^ ^k ^dbral Burodu of Invastigation* Extreap dif ficalty 
.io bolns oscpoiieiccod at^ l>ro3ont In. obts^nln^. a stifficipnt vxtsHtmr <)£ qualified api^licaiAo 
to take carot ot tl» Inoroaglng ©aipahsloh of this Eureau and stt is IrpossiWLo to considsr 
& i©pl4c«r»nt of aiiy indlijid^ for thl^ axjadoa,, 2:ur33oyoir of pergoanal is extrerxily 
dctiiinoatal ix> of fici<aiciy^, as trained imd o:^ricncod pji^ara' of tho st^f^ sUcb as 
Donald A» Eurinoj, ttust fom tlio. fl.uca.otis of ibs cjqxanded jataff ■which 'this. Bureau bust 
jocrutt In ordpr to MfiH its function:^ ^ tberofojra it is dugs^stod t;hat. he be 
givaa Classification II*^D« 

E0rK3r5dL. supoxTricpry' 
.Jobii Edsar nopvpsc 




Itoddial Uimsau x>£ tm?oSti£atiori . 
iS^tod States .D^artaont of tJUaticO' 
TSisbinstca,. J), C?» 



^rd JiJly r41 



^ , Standard Foru No, 6 
(Approved by the President 3/28/24) 
Bevlsed Dec. 5, 1929 
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PERSONAL HISTORY STATEMENT 

CTo be prcpirej by appointee in owd luodwritmt) 



Department or EstabUshment JEEl>£M.L..BM.UMi^^.jI)!^T-0£.:iB^L?^ Date UlM. 

1. Name in fuU (MrT Miss, or Mw.) SU.Rh).^.. D..C>.tly^A^ .^.^^..ASjJLUJl. 



L 



2. Present address tj^.T?.A l^^^H^^i^S^^-'^--^- IVAMSiiH 

(Number) ^i^CSfteet) ' » > / . , (City) 



(Middle name) 



3. Legal (voting) residence . 



/ (State) 



jDPA4iika£ ..>^,^...,«w...^ ,. 

(CountJO ^ ^ ' (Gi ty c rt o wn ) NC iv r<?</?* 

^^^,„„^.,...v..;^ -k- When born jkA'^.S,„A.tlll 

^^, '^ " (City or town) ' '^ (Month Uay"^ Year) 



4. Where born.. HAjLM. 



5. If foreign-bom, state whether naturalized or alien 

»/-''" '' , ^' 1^ . . ^^/ ^' 

6. Indicate sex, maritalcondition, and race by check, thus: V If Mrs., state other naifaes under whi(ftt' previously employed 



SEX 



MARITAL CONDITION 



HACK. (It other, state which) 



Maley^l Female 



Single j Married V/ Divorced Widowed 



White 



a. 



Colored 



7. Number and ages of dependents domiciled with you . l2hJlT„„.j ^,3..^.R^.jd.&^J^.^ 

8. A complete record of your past service for the United States Government other than military or naval: 



BRANCH OF 


PLACE OF 
EMPLOYMENT 


POSITION 


BhXjKRX 


DATE APPOINTED 


DATE SEPARATED 


SEEVIOK 


Month 


Day 


Year 


Month 


Day 


Year 


K^yWic^ 


• fbX 


c(jiaA 


5if£... 


<h^ 


/^ 


J9Sf 


tz. 


iX 


19^/ 


— .*. 1^«^ 










.„»......•..—..—..——»...» 


•, ^- ■ •*•* •'i- «: ? • 


'"•*";'*;: 


. % .; . 




!r!rJ!'!;"r 


n'-irr 








J. ,-if - 


„ 




^ 






■^ 










- 


" 




" 


► 




. 




' 



9. Are any members of your family, who are domiciled with you, in the U. S. Government service? If so, state below: (jj^^^^ 



NAME 



POSITION AND DEPARTMENT OR OFFICE 
IN WHICH EMPLOYED . 



RELATIONSHIP 



Position 
Department or oflSce 



Position 
Department or office 



J*osition 
Department or office 



10. Do you now hold any State or municipal office? If so, state below: /^ Olh^^^^ 



(Title) (Location) "* (Date appointment expires) 

11. Are you the wife of a disabled veteran or widow or orphan of a person who was in the military or naval service? yT-^TA-^^-" 



(Wife, widow, or orphan) (Name of veteran) (Organlratlon and last year of service) 

12: Miliary and naval record. If any, check ( V ) to indicate branch" and 'other information; and 'gi vedates of enlistmentiand discharge : 



lit^ry 



None\ 



Army ] 



^Navy 



Marine Corps: 



Co^ast Guard' 



J7aryeteran, 



Pensioner 



Veterans' Bureau 
beneficiary 



Enlisted 

Rank .... 




Discharged . 
Rank 



Organization . ., 



« * r 



Organization , 




Enlisted . 

Rank A.i.«.„, 



Discharged . 



Rank- 

Organization Organization , 



5 *• > 



4ovekJ 



Kepopted on Notice BI- 3 4 1 ^ 



13. State any special qualifications not involved in your present position (for instance, lawyer, physician, civil engineer, knowledge 



of foreign languages, 



, etc.) .„„c£W^^ Sk&^,„,cS!r^ 



14. Statement of principal employment other than with the United States Government: 



NAME AND ADDRESS OF EMPLOYER 



POSITION AND CHARACTER OP WORK 



LENGTH OP SERVICE 



::^Q^: 



-^n (p^ 



15. Education. Indicate by circling the number of years: 



Coxnxuozi school 
12 3 4 5 6 7 (s]) 



High school 
12 3 j^ 



Collie 

12 3 



(Name of ooUe^e, degrees* and dates conferred) 



; notify ..j2!idi^!::!L^^.(f^ez-d:?Mi^^ 



j^ ^ V^Nsme 01 oQitfge, aegrees, ana oaies conrerreaj 



Of^) (if^j 



16. In case of omergencyj 
Kelationship m 



.. Post office address . 



I certify that the foregoing answers are correct to the best of my knowledge ana behef. 



y, Si MTCKwwn nuicnw* offim 



ao— 1930 



iwledgo ana 



. (Mame as usuaUy wrUten and which wUl be used as official signature) 



u^ » ^ 







lt> 


S "f 


p 


*' » 


f J- ' 




; _ - 


^ :Jl'.\ 


"- - 


■ ^■^'"4 




- --s:.'! 


'1 I ^ 


^^^ O f 


''^>- 


"^"^ J 


r^' 


:* ) 



o 



v^ 



SormPRNo.! 



BoTised 



o 



DEPARTMENT OF JUSTICE 

PERSONNEL RECOMMENDATION (NONCIVIL SERVICE) 

Mr. 

Miss 

Mrs. -„-„„„..Mr^„ItonaM.A...jaurJJie..„..,^ „ Date .......Janiiary^Sj^^ig^l, 

New appointment I ^ I Transfer Promotion 



Separation | | 



1. Title: Assistant Clerk 

3. Salary: fl620 per aimum 

6. Division: Four 

Files Section 



PRESENT STATUS 



2. Grade: 



CAF 3 



4. Seat of Government: S 
Field: D 

6. Appropriation: "Salaries and Expenses, FBI" 
PROPOSED ACTION 



8, Grade:- 



^ GAF^9 



^ 101 Seat of Government: □ 
^ ' Field:* H 

12. Appropriation: "Salaries-and Jbq)enses, FBI 
-(National Defense)" 



7. Title: Special Agent 

9. Salary: §3200 per annum and 
§5.00 per diem 

11. Division: 

13. Effective: Y^th entry on duty "" 

* ' ' Recommended for^appointment as a Special Agent, Grade Oaf 9, §3200 per 

annum and 05*00 per diem in lieu of subsistence and expenses of travel and operation 
when absent from official headquar;bers* 

Respectfully submitted, 
^ I Dirtfp ^ory Federai^lffli>eau of Investigat ion 



14. Position: 



Additional: Q 

"Vice:;. Herbert 0, Thompson - 

Identical.^ ^ transferred. 



1 



Requirements as to Classification Act: 



EflSciency ( ) 
Average provision ( ) 



(Date) 



(Initial) 



Approve! 




The Assistant to the Attorney General 



* Indicate headquarters. 



Funds Certification: 

Fimds Available 



JAlM 1 3 1941 



Ju 



16— li?^ U. 9, COVKNHCNT ntlNTINO CfftCt 






O 



DEPARTMENT OF JUSTICE 

WASHINGTON, D. C, tl^lTt*^ 






Dear Vi* tVi^itSi 




erjtecUvd \^^ ^u?^«sti»y <:a ^^^7^ io tiMe^ poici jrcu shciia proceed 
at 'i^iw® fetieSi «^3£Jft iJ».cr2$i< <^ jaactp* jrciiy cfXlislol CiiUe** T^jttj* 
fceaOqUMt^W «?iU tJj4Jraatt<t»f VHf iihasssd jf yea tl^d td iirs^ ta t^sh 

this- S5?|^^,?te3Sf4fc sdli liifib;^. ^liccfe ¥hcA ^'4 «js;ter crj ibt^ 

._ ' Respectfully, 




Attorney Gener?i].. 
By the Attorney General: 

The' Assistant to the Attorney General. „.„ .. ,„„ 



o 



I, . , .D<?.^AW..A. . .^M^lfJ^ do solemnly 

swear that I will support and defend the Constitution of the United 
States against all enemies, foreign, and domestic; that I will "bear 
true faith and allegiance to /the same; that I take this ohligation 
freely, without any mental-^ reservation or ^purpbs of evasion; and 

^ ^^^ ' > ' "' ' ' "^ ^ 7 

that I will well and faithfully discharge the, duties of the office 

/ "^^ . . * ^ * , ' ' ^ <. 
of . . ^P.e.c?.AiL; Ag.®p:b. in^ *jbj:^e/ Federal Bureau df Infesil^eA^ ^^ 

United^ ??'?J''.®A P?JP??P??P-P: ?^* ^y^PPhS^L . . ; ;^. .... ;/. . i . . ; 

on which I am atout to enter: Sa(hblp^rae, God;-»- 



(Sign ,hire.) . .Cii%|^^^. (^. .^^.l&^f^^l^ , 



Subscri^d arid swam to before me this 
.^/^^ day of v^^^/r^^«rf7. . . 194/. 



DAfE. OF EI^TRV on DUTY . , J)'0rV^fr^./'?^. /^"f^ •..».-...*. 

DATE OF BIRTH ..... .'i5?ff^,.'?/,. /.f ^'^ ..,..;....'.. ... , . . .,. . . . 

PLACE OF BIRTH** ..... ^<^; M4^,j 2I^^^A^., ... ;,. ......... 

* If foreign 'born, date of naturalization ...;................... 

LEGAL VOTING RESIDENCE .... /4(<W-. .€d4^,J. .?l^ .^^l^lS?. ........ 



DO YOU RECEIVE AN ANNUITY UNDER THE. CIVIL SERVICE' RETIREMENT ACT? 

_ (Yes or no) 

Sc-fcrted on Uotioe BI-^ 41 It 

3 -^Xl 



O Q 

DEPARTMENT OF JUSTICE 

WASHINGTON, D. C. JK?tVVU 



Podcral toeati dS invostlEatlca,. 

Dear JS?* Etiriiobs 

You are hereby transferred ^rom one position to another in 
the Federal Bureau of investigation, as indicated: 

From ' , " 

Position: JlSniC? Clcrii-'l^iot 

Assignment 5 f3108>5ocfei6n, Mvloicn fcvsp 

Grade-; CoiP~S Salary.: ^IJOQ pOV mm. 



To 



Appropriation :'9S:il£«t4i38 ts^, IS^chcoa^ Toadrol JJurcsdof 



Position: /doistont Qlok 

Assignment: !^Ca Ccdl>iC3> iDlvldtori fij^ 

Gra^e: i^-3- . Salary :Jl6£0 ^jci* Am^ . 

RespeQt fully. 




.Attorney General, 
By the Attorney. General: 

The Assistant to tlie Attorney General, 
yiW'Mward B. Shlpi<io> transforrod* 



ForjnPRNo.l 

Revised 



O 



O 



DEPARTMENT OF JUSTICE 

PERSONNEL RECOMMENDATION (NONCIYIL SERVICE) 

Mr. l!r. Donald A. Surine 

Miss 

Mrs ., „ Date -5.eptemb.er..JL6.,..194Q^ 



New appointment 



Transfer 



Promotion 



XX 



Separation 



□ 



1. Title: Junior Clerk-Typist 
3. Salary: §1500 per ^nn i' m i 



5, Division: Division Four 
Files Section 



7. Title: Assistant. Clerk 
9. Salary: §1620 per annum 



11. Division: Division Four 
Files Section 
13. Effective: September 16, 1940, 



15. Remarks: 



PRESENT STATUS 



2. Grade: 



CAF 2 



4. Seat of Government: E 
Field: D 

6. Appropriation: "Salaries and Expenses HBI" 
PROPOSED ACTION 



;8. Grade: CAF^3 

^ 

10. Seat of Government: El 
, Field:*. .^ ' . Q 

, 12;.^!AppropHati'6n: -."S£Lari and Expenses FBI" 



14. "P6sitioii:i 



Additional: □,. . 

Vice: EdTTard'^B.. Shields, transferred 

Identical: * , , 



Respectfully submitted, 



g 



Direc bor» Federal ^Bflfreau of Ijavestigat ion 



Requirements as to Classification Act: 



Efficiency ( ) 
Average provision ( ) 



(Date) 



(Initial) 



Approve- 




Funds Certification: 

SEP 1 9 1940 Ifl 



The A^siziajti io the Attorney General, 



' Indicate headquarters. 



Ift— 14555 u. s. covnNMCNT ntiNTiNO orricc 



Revised 



<:> 



O 



DEPARTMENT OF JUSTICE 



PERSONNEL RECOMMENDATION (NONCIVIL SERVICE) 



Mr. IW Ifoaold Jir purine 

Miss. 
Mrs. 



y^M^ •j» •- •>■•■• *■■_*» » •,• ■ • "Ji» i^.** * -/v * •; 



■ >*«• mim*.^m mw ■» * ' 



Date .>.,^:^,.Ci»pic:ibsr..i6>..194D^^^^ 



Kew appointment 



Transfer L 



Promotion 



3 



Separation 



1. Title: ^U?dor ClojjJc-Ji^pist 
3. Salaiyi |150O pe^ «aim - 



5. liivisiob: l&fiisim Totix: 
i'il0& Cdcitioa 



V 

7. SCitle:, Icslsia^t 03^2'^ 
9.. Salary: $lC20 por C;Qr;.U;a 

11. Division: UlTi^loa 3?bur^ 

13. Effective; -^^jtsabor- 3.$^ 1940 

15. Remarks: 



PRESENT STATUS 



2. Grade: 



CAF2 



4. Seat of Qoverhnjent: [B 
,J?ield: D 

6. Appropriation: '^^^liiricn ^3 fi^^cnsoa fBl^ 
PROPOSED ACTION 

8. Grfide: ^iF 3 

JIO. Seat^of Gbyernmeht: Q 
]pW:* p. 

12, Appropriation: 9t^X^lcB ji:ai; Jl^casps |t)t^ 



14> iPosition: 



Additional: Q^ 

Yice: Mv^^ U# iMtifld3> l3:tinsf erred 

identical: 



R^spectf tiUy ^^ubniitted, 



3leiq[uifeme;ats as to Glassificatida Act: 



Efficiency ( ) ... „^^,.... 

(pate) (Initial) 



Average prbvision ( ) . — ...., 



H ...»■> «i^. *,*X. < 



Funds .Certification: 



ilif 



Approved 



T'Ae -^sefsfarti to JA^ AUbmey QeneraL 



*4n^icat« beadquar3ter& 



1(H-14U5 Ur S^ COVtRNHtNT niNTINO OfflCC 



J 



J.*^ 4 '^y, ' 



RfCEIVEO 

ruS'^'^'CE OF 

^HE ASSISTANT 

'^fP25 llo2i!M*i|o| 

*,, ro THE 
jATTO^HEycENERAl. 



CP 



September 18^ X9A0« 



ta?lht3 



Walter C,^ Clephaney Bcq*^ 

Cosiaijttee on Adhdssions end QrieyanC^s^ 

District Court pf the United Statea for the 

District o^ Coltmbia, 

Washlnstbnj^ D ♦. C< 

iDjaar IIr» Clejdicne: 

lour 4nquirar 4atc4 Sept^riber 9> 1940,^ cphcojcning 
Donald A* Surino, i^ acknoTtLcdged and returriod herei?dth4 

?iea^e bo advisocl that Hr^ Surino has been er^oyed 
in iho Federal Bureau of Ihyeotigatlrat as ai^esscrigor^cJid 
Junior Clork-y^ist since June 12^ 1939# 



Sincoi*eiy yours^ 





T* 0* ill 
AdioittiQtrativo Assistcuit 
to iho Attorney <5oneral#. 



Enclosure Np. 1701534 



THIS CORRESPOi^DEKGE TO BE lUmm TO 
THE OFF'CE OE Ti€ ,■..•,-: ;. :., r,".! clerk 




/ 



// DEPARTMENT OF JUSTICE 

WASHINGTON, D. C. BFtltiP, 



». 



K^ ' jrim0 is, 1940* 



y<ia£^al Bureau of lOT0sti0%iioia» 
DepaiHteioht of tfuiitlw)^ 

Totor ealaty it^ e Jvoxlor Olerl&^^ist In the S^edor^ 
3ur0«ax::of ^nviiatiea^tion* Dcg^artsieat/of Juatlcoy i^ Hereby 
lnc*iJ40cd f roa f X44Q pei? aamtim to $XS0O per atmtKi in (»raae 
0aif-2^ «f f^ctlw JTtiriQ X6^ X940g bxA payable fteJia th© 
jB®S>ropriatioii for ^S^larfea and Sjtp^juiesi ledorsil Burosa of 

Respectfully, 




Attorney General. 
By the Attorney General: 

The Assistant to. the Attorney General,. 
Division PouTi Piiqs Secti6a:< 



IV)nn PR No. 1 

Kovised 



Mr. 

Miss 

Mrs., 



o o 

DEPARTMENT OF JUSTICE 

PERSONNEL RECOMMENDATION (NONCIVIL SERVICE) 
.-?^:.„??!5^^:A\-?HA?® -„„„„ Date.,JH^e.Jt5.>,.l%Q, 



New appointment 



Transfer 



Promotion I ^ 



1. Title: Jrmior .Olerk-Typist 
3. Salary: §1AA0 per aimtua 



6. Division: Division Four, 
Files Section 



Separation 



PRESENT STATUS 




2. Grade: CAP 2 

4. Seat of Government: D3 
Field: Q 

JUN24I9WPII 

6. Appropriation: "Salaries and E3goenses 



PROPOSED ACTION 



7. Title: Junior Clerk-Typist 
9. Salary: §1500 per annum 



11. Division: Division Four, 
Files Section 
13. Effective: June 16^ 1940 



15. Remarks: 



8. Grade: CAF 2 

10. Seat of Government: 
Field:* D 

12. Appropriation: "Salaries and Ebcpenses 
F.B.I." 



14. Position: 



Additional: □« 

Vice: 

Identical: 



Respectfully submitted, 



jL-«.__^_^jJ>Sh-i8j;C5r^^ 



Director, FederalfBifceau of ^'^g^estigation 



/.- 



Requirements as.to Classification Act: 



Efficiency {^c ) .^.--^^x/. .,,,&t. 

(DatS (Initial) 



Average provision ( ^^ ..jyii?-?.S9.. 



.i^t^... 



Approve* 




The Az^ziard to the Attorney General. 



' Indicate headquarters. 



Funds Certification: 

Funds Available 
JUN 24 19.40 I3 

IQr— 14555 V* *. covnNHCNT rtiNTiNG omcc 



'I 



ITS? tea 



DEPARTMENT OF JUSTICE. 
WASH I NGtONv P- C. 



tTovcBtber 14,, 193^. 



pepattaont Of Juatioe*^ 

You are hereby transferred: frx)m one :POsitidn to- aiiother iiv 
the Federal Bureau gX Investigation as indicated*. 

From " 

Position J iJesfiencw 

Assignment ; PjtviolOJt tmsf^i 3phlef Oiork^a .Oifftpo*: 
Grades OiTt gatary: flCtH) pOl? ^nn^ . 

Appropriation: "pai&^lplweBfii ^pme&,VG^0V!al Bureatt ?tf 



To 



Position: Jimlqr qa^difk^l^isti - ', 

Assignment: Clvielda y<w, sild» Sfiotlon. 

Grade: WB ''Sal.ary:. .^^1^ ' 

Appropriation- "^alarieo caa^ fi^enaos*; 'Sii&&^f£L feeau cf 
^ ^ * li??ojsttca*loa** 0S?Ani&R233?At. 

Effective: ^Wfdbotf 10, 1933^ 

Respec.t fully, ' 




-Attorney- Generat. 



By the Attorne.'y Gfenecalt; " ' , 

The Assistant to the Attprney General. 
Tied: Ball^ II. Stemfloia< r transferred. 







^ — - ' . ' - ^ - , , . 




O 





Form 


PR' No. 1 revised 

DEPART 


Bureau No. 




'MENT OF JUSTICE 




PERSONNEL 


RECOMlffiNDATION SHEET 


Kame 


: Mr, Donald A, Surine 


Date: November 14, 1959 




Present Status | 


1. 


Title: Messenger 


2. Grade: ^ S 


3. 


Salary: $1200 per aimum 


4. Seat of Government: (SOG) 
Field: ( ) 


5. 


Division: Division Four 


6. Appropriation: "Salaries and Expenses, 




Chief Clerk's Office 


Federal Bureau of Investigation" 




Proposed Change 

1 


7. 


Title :^ Junior Clerk-!?ypist 


8.,_ Grade: CAFE 

IT 


9. 


Salary: $1440 per annum 


10, Seat of Government:^ (SOG) 
^ -^ Field: ^ { ) 


11. 


Division: Division Four 


"12. Appropriation: "Salaries :and Expenses, 




KLles Section 


Federal Bureau of Investigation" 


13. 


Effective: November 16, 1939 


14* Position: Additional: ( ) 

Vice: Bailey M. Stanfield - 

transferred 
identical: 


15. 


Remarks : 

1 


RfiHTjAfit-f nllv fliihm-i f.tf^A . 



A.-? 



tj 



i>^ > 



Director, Federal Bureau of Investigation. 



Requirements as to Classification Act: 



Date 



Initial 



Efficiency ( ) 
>XfiXision ( ) 



^approve 




.approved 



The Administrative Assistant 
to the Attorney General. 

TVio Aaai a+.nnt. / ' 



Funds certification: 



NOV 16 1939 ^ 



The Assistant/ 
to the Attorney General; 
Note: If more than one personnel change is proposed, schedule the same on a 
separate sheet under captions 1 to 15 atove, and attach hereto. 



CC-96 



.Fo^m PR Ho, 1 revised 



lTamet%«r Do56ld A. (kdjae 



O 

Bureau No, 
DBPARTMEp OF JUSTICE 
PERSOyHEI,. RECOmiENDATIOK ^HEgT 



Present Statys 



bate : Hdlrealjcr 14, i023 



1. Tittle: i^eff.sorts:csr 

•3, Salary,: -^"EOP ,Jser cmua 



5.. Division: Ja.vl8ioa Jbur ■ 



.2. Grade: JCttS^ 

4. Seat of Gover^mentJ S(3(» ) 
. Pi8l,d^ . ( ' ) 



7. Title: Jpffiiior j:^ork-*^i?t- 

9, Salary: #14^ jpcr erinua V 

11 . Division t '|JiYiclon; ^Fdtir 

'IS. Effective :Sb-«»b6j^ IQ,^ i<3S3 

15.,. JJeniarks'r 



6.^ Appropriation: "Sal'i^ries^ and Expenaes, 
Federal Bureau of Investigation*^ 
Proposett Cllange 

8. Gt-adeo 'CSS:'Z 

10. Se^t of Government: ISbCi ) 
'' Field^t ( ) 

.12^ Appropriation; ^'Salariei; and Expenses, 
., Federal. BureSa,u q? Iny^stigatiion'^ 
14* Position: Additional: (, ). 

11* st^ifi^idiri^ 



IdentlQal; 



fiespactfuily submitted, 



J)irect6r>|Fe3Bra]i, BU^a^ 



Bequir^raents ^s to aiassifdc^tioh Act? Efficiency .( ) 

Ayeragevprovisitn ( ) 
, ^ - .^: : a pproved : ^ 



Bate Initial 



* > * ^ "• ■■■ yf 



The Administrative Assi^stant Funds certify pa^tion^ 
to th0 Attorney General. ..^. i ^ 






.^approved; 






, . > ^ ^j^l^ Assistant 

to the Attorney General, 
/Sote: If more thaa one^ personnel change is proposed,^ :sch3dule the sam^ on a 
separate I5h9,?it under oaptions I to 15 ^thove, and. attach hereto.. 



cc-a^ 



ADDRESS REPLY TO 

"THE ATTORNEY GENERAL** 

AND RErCR TO 

INITIALS AND NUMBER 



DEPARTMENT OF JUSTICE 
WASHINGTON, D. a 



November 15, 1939. 



MmoHftHDOM FOR TBB APFOlMlSmS CLERK 

.TTe are this date notifying the Personnel Classi- 
fication Division of the Civil Service Commission, to 
transfer Mr. Donald A. Surine, in the Federal Bureaa 
of Investigation, from^ Messenger, Grade Cu-3, Salary 
$1200, to Master Sheet No. 2272 for Jomior Clerk-Typist 
in the Piles Section of Division Fonr, Grade Caf 2-5, 
Salary $1440, vice Mr. Bailey M. Stanfield, transferred. 



Por the Departmental Classification Board 
of the Department, of Justice.„ 




Personnel Cleifc. 



/ 



/ 



DEPARTMENT OF- JUSTICE 

WASHINGTON, b, G^,>H^ 



t^%^X7^* 






. ^cTfloijKil -Mjs^ssr ^l^lcntr.*' 



Respectfully, 




By th(9Aitbr.ney General: 
The^'Assistaht vto the Aitorhey Gerieral^ 



Att'o.pney General, 



7— 2S«' 



I? 



AODRCSS RCPUY TO 

••T«C ATTORNCY OCNCRAL" 

ANDRCrCRTO 

IHITIALS AND NUMBER 



RECEIVED 

DEPARTMENT OF JUSTICE VM I 5f^ 

WASHINGTON. D.C. ^^ .^^^ 

M^ 13, 1939 ♦ 



imiORAKTDUM FOR THE APPOIKBIENT CTERK 

We are this date sobmitting to the Personnel 
Classification Division of the Civil Service Com* 
mission, sheets shoTring the duties to be performed hy 
Mr* Doxxald A* Surine as Messenger in the Chief Clerk^s 
Office of Division Pour, Federal Bureau of Investigation, 
arade Cu-S-l, Salary $1200, vice Mr. Clyde P, Aderhold, 
transferred* 



For the Departmental Classification Board 
of the .Department of Jus ticor 




Personnel Clerk# 



Ix 



Form PR No. 1 revised 





Bur 



Jureau No, 
DEPARTIffiNT OF JUSTICE 
PERSONNEL RECOMMENDATION SHEET 



Name: Mr* Donald A. Surine 

1. Title: 
3. Salary: 

5. Division: 

7 . Title : Messenger 

9. Salary: $1200 per ann\m 



Date: 



Present Status 



May 9, 1939 



2. Grade: 



4. Seat of Government: ( ) 
Field: ( ) 

6. Appropriation: "Salaries and Expenses, 
Federal Bureau of Investigation" 
Proposed Change 



8. Grade: 



OH 3 



10. Seat of Government: ( SOQ 
Field: ( ) 



11. Division; Division Four 

Chief Clerk's Office 
13. Effective: With entry on duty 



12. Appropriation: "Salaries and Expenses, 
Federal Bureau of Investigation" 
14. Position: Additional: ( \ 

' Vice: ciyde T. Aderhold - 
transferred. 
Identical: 

15. Remarks: Recommended for appointment as a Messenger. 



J?espectfully submitted^ 



Director, Federal Bureau of Investigation. 



Requirements as to Classification Act 



^ffrciency ( ) 
Kvlsion ( ) 



Date^ 



Initial 



^approv* 




The AtirainistratiwAleistant 



to the Attorney Ge 
.approved y^/y^/.-^cZ^r^^f^ 




Funds certificatipn: 

No Unobligated Balance 



MAY 1 1 1939 ^ 



ACTiN© The Assistant 
to tlie Attorney General. 
Note: If more than one personnel change is proposed, schedule the same on a 
separate sheet under captions 1 to 15 above, and attach hereto. 



CC-96 



o o 

Form PR Ifo. 1 revised Bureau No, 

DEPABTMENT .OF JTOSTJCE 
PERSONNEL fJECOMfffiNDATION SHEET ^ 



^^^^' 1S% Donald 1^ Surino 

1. Title;: 
3. Salary; 

5, Division: 



Present Status 



2. Grade; 



Pate: Utsr%X9n 



4. Seat of Government; ( ) 
Field: ( ) 

6, Appropriation.; "Salaries and Expenses, 
Federal Bureau pf Investigation" 
Proposed Change 



7. Title: • UenBOix^cv. 

p. Salary: ^120Q ger aaa-M 

U\ Division: ^ia^^jji^^y^ 

Chief Clerk»6- OfieicQ 
13 . Effective : ^j_^. ^^^ ^^^ ^^^ 



9. Grade: 



PIT 3 



10.. Seat of Government: (pqq} 
Field: ( ' ) 

is, Appropriaftioh: "Salaries and Expenses, 

, » Federal Bureau of Investigation''^ 

T;4, goslttiort: Additional: ( ^ > 

Vice: - 

Clyde ?•, Ad(^rhoia - 

Ideuti^^^^^^^^ 



15 ♦ Remarks: 



Hetosfeendo^ tot ^rjp6lnt?aon1i .ee a. Kesserxfjer^, 



Respectfully submitted.. 
JJirectorr Federal B,ureau of Investiga^tion* 



Date 



Requirements as tq Classification Act: Efl'icjency ( ) 

Average prpyisiori ( ) 
- ■ ;, approved'f ,, _■ ' -_ - 



Initial 



^Xie Administl-ative Assistant 
to the Attorney General. 



_^approved: 



Funds certification: 



The Assistant 
to the Attorney General, H^f/W Jl Ig^yT X* 
Note: Jf more than one personnel change is proposed, schedule the same on d 
separate ,sheet under captions 1 to 15 above, and attach hereto* 



'CQ-96 



^ ^'/ 



o 



a 




Sf A *^ jAS2Wli;6^5^„j^.„.,^ do solemnly 

^gtr [thatc^will support and defend the Constitution of the United States 
against all enemies, foreign and domestic; that I will bear true faith and 
allegiance to the same; that I take this obligation freely, without any 
mental reservation or purpose of evasion;, and that I will well and faith- 
fully discharge the duties of the office of /7%6^<i^<2^'^^ya>^ . 



fi: : ^ciyiA^,, ^^ ^ L 




^ 



C.^ 




on which I am atout to enter:. So help me God. 

(•Sign he,r;e);_ 

Subscril^ed arid sworn to TDef ore? me, th,is*) Where born (State Only)..^^:_^_..^ 

i.^.„-S!^..v . ,„. day ) Date of birth;„^^„-^„/iy^ 

^"A, D, 193Q ) Whence appointed: 



of 




State 



,^County_ 



.JU 



i^i6!C5?*J^ 



Congressional District 
Notary Public 




X -.X 

SEAL : 



X- 



Date of entry upon duty. y:tif2W?rZ.^.Z^v?^, 
Eesidence._.Zt^A.^--/J&i^55is^.--^5^./i<^!^ 

Do you receive an annuity under the Reported on Kotice BT 3 2 ^ Q 

Civil Service- Retirement Act? ^^ZtuS^^^ ' ai- ^ ^ ov cc-i25 



Standard Foru No. 6 

^"""'^v^^'-SK^'^' PERSONAL HISTORY STATEMENT 

(To b« prcpue4 hj «ppointe« in own lundwnttot) 

Department or EstabUshment „...„s£>S„>£^..^ti^^g?^l«SliW^ Date .^LiaJJSrJ.S^J.9..9X 

1. Name in full (Mr., Miss, or Mrs.) ^iJ^^t^rft^aSrffe-... c^&etk^jSLCc^L:, /^C/lZ^^i^i^il^ 

. ffiutnraie) . ' ^ — (Given n»me) y (Middle nameL 

2. Present address....„„/g.^. 4^?i^«<.j3x..-eC^--<^^~-.-^-<^^ 

3. Legal (voting) residence ™^^^it?^i*^^£rl^..J.£-:?.A4i^r..™!2^^ !3^^1i?!<?:S. 

.State and .Cojg^e^lonsi J^Istrlct)^ ^ _^- (County) JpUy or town) 



4, Where born ™-w^6!^fed^„-^ 

(State 

6. If foreign-born, state whether naturalized or alien 



I'country) 



(Cliy or town) 



_ When bom ,.^wif^.-i?i/-^.^^^" 

(iStfSth Pay Year) 

6. Indicate sex, marital condition, and race by check, thus: V If Mrs., state other names under which previously employed. 



SEX 



Male v^ Female 



^MARITAL CONDITION 



Single ^\ Married | Divorced"" Widowed 



HAO£. (U other, state which) 



White i 



Colored 



7. Number and ages of dependents domiciled wifh you «>^0^!2jJif?r„-„ 

8. A complete record of your past service for the United States Government other than military or naval; 



BRANCH OF 


PLACE OF 
EMPLOYMENT 


POSITION 


SALARY 


DATE APPOINTED 


DATE SEPARATED 


SERVICE 


Month 


.Day 


Year 


Month 


Day 


Year 






















































.... -„.- .. 










""- ™- 









9. Are any members of your family, who are domiciled with you, in the U. S. Government service? If so, state below: 



NAME 



POSITION AND DEPARTMENT OR OFFICE 
IN WHICH EMPLOYED 



RELATIONSHIP 



>^ ^ ^. J><:&44yyt^ 



Position - 
Department or oflSco 




</ ^LOZ^UAJU 



\ScoC(ixA^ 



Position 
Department or office 



Position 
Department or office 



10. Do you now hold any State or municii)al office? If so, state below: 



(Title) ' (Location) (Date appointment expires) 

11. Are you the wife of a disabled veteran or widow or orphan of a person who was in the military or naval service? 



(Wife, widow, or orphan) (Name d veteran) (Organization and last year ot service) 

12. Military and naval record. If any, check (V) to indicate branch and other information, and give dates of enlistment and discharge: 



None 



Army 



Navy 



Marine Corps 



Coast Ouard 



War veteran 



Pensioner 



Veterans' Bureau 
beneficiary 



EnUsted. 
Rank 



Discharged , 
Hank^ .„., 



Organization ,v 



„ Organization,,..^, 



Enlisted .. ^- ..-._.„-—..-.- Discharged ..-, 

Hank , Rank ... 

Organization ^ ... ,.,... Organization ^. 



lOVER) 



fte^oried dn Notice BX-S 2 3 9 



13. State any special qualifications not involved in your present position (for instance, lawyer, physician, civil engineer, knowledge 

of foreign languages, etcO «-Xl^2.^^^??3ej?„...^^ 

/.^.^±r:^^ .„„.^^ : ^,. -»..«—..- 

14. Statement of principal employment other than, with the United States Government: 



NAME AND ADDRESS OP EMPLOYER 



,„ .„£ . j,,.„2i..,a^...Maakz. 



POSITION AND CHARACTER O? WORK 



J/ENOTH OF SERVICE 



^J^c^^i^- ^cul^'^^-^ ^i^Mci, 



^C/^^^ 2 "^ ^c^.^^^ 










\,3il 



OA.Uy^it^ . 









15. Education. Indicate by circling the number of years 



"Common school' 
1 2 3 4 S 6 7 ^ 



*~*'nigb''^liobi'' 

1 2 3 /P) 



^ 'CoHe^e „"V:§?y ''1^' ~ (Nam6bfo6nege/<IegreeSpaDd'arai<^ confemKJ)*^" ' 



Cone>e7r^3^ 



^ '^^I'^J^^^ Z^^^Z^ ^T-'^^^ 



<U^... 



fiKrn^; 



16. In case of emergency^ notify ^..^./Ic 

Relationship Jsd^LiCi^Sxt Post office address /.s3„^^^^^ 

I certify that the foregoing answers are correct to the best of my knowledge and belief. - ^ 

V, «< ♦oTtM.xerr t*anvi* *mc» 10—1030 (Nomo^ as Usually .written and which will be used as official signature) 



. "*^r 



4 * 






t , 



Q 



January 1934| ,^ ' ,; 



u^O^ 



D 



u/ 



/J'- 



STATES CIVIL SERVICE COMMISSi 

CLASSIFICATION SHEET 



-^__LA 



CS-C. No. „ 
Bureau No* . 
Code „ 



^ CHECK^TOINDICATE 
WHETHER SHEET IS FOR- 



New pMttion.-, 



Vice cluafe..... 



IdentKAl 4d(Iitioiu] poti* 



Miteml tttodificAtioo of 
duties .__.....,«,.„. 



Other cliuixe„„« 



GIVE FOLLOWING INFORMATION FOR ITEM CHECKED 



(Temporary or pennanent) 



TxLcis^js.g^^^ 

(Name and O.S.o" number on sheet of position Into wh^ 

Ctt-3 # 766 ^ 

(Nam^and O^roynuml^ronVh^ 



(Mention nature of modification) 



(Explain reason for submission of sheet) 



CUSSinCATION 




Strrko 


Grade 


a»s 


Ifiittals 


RecomEMDdcd by 
Bareta ....... 


C0 


3 


V 


^ 


AnowlJoobyhead 
of De^tmtoU. 


cu 


3 



1 


M 


AUocalioobjCiTa 
Service Com- 


(UC 


i 


"/"fcX.5 




Action No. „„ , 


D»t« ... . 



1. Name....^^^^ 



(Surname)" ^ ^' ■ HjiM^^Clivea name) 



3. Employee's Pii^]?S,Jj5gic^ngal salary rate 



-,«.-( 4. Allowances (deduction for Q.S.L., etc.). 



"(initl'il)' 



2, C.S.C. number of last sheet , 
for this employee 



(Character and value) 



7. Division.... * 



9, Title of position., 



CSilee Ciork*a orCic» 



S. Section or unit~ 



CiK^iali^tica:^ Ctctim. 



_^fSi[«sBE«r ^ 

(Usual departmentef or orgaSzatiraaSTftiS^' 



10. Description of tho duties and responsibilities of the position: (Describe, as objectively and concretely as possible, the duties and responsibilities of the 
position in question, following this order: (1) Kind and extent of supervision or direction under which the vrork Is performed; (2) the major, r^ular, periodic, or more 
important tasks, indicating propoftTon of t≠(3)'the' tasks of I^ser frequency o^ importance, indicating proportion ortime;'(4) any supervisory responsibility, showing 
the number of employees in each grade supervised; and (!) any other facts or figures bearing upon the characteristics of the position from the standpolntof difficulty, 
complexity, responsibility, Independence of action or decision, or any other allocation factor.) 

4»a3ga<aat oj? initiativo* «s a aaaseoger ia tiie BietsJlctt^ax Sooa 3a tSo 
IbaaenicaUoas Sectim of the I^ed&pil Bm^u of I^festigstiea, to distSKibat©. 
tsad ccOXect ^s&iX Sk tho ntStets v£ tho Fed)Esral Bur^o qf Xoves6f©atSoa oa 
a resuJUor aessasa^er "aftax**^ «hisjli nscessllSi^iss «. ^esdXJisa^ity ifitU lae offices 
^ad tlisir Xocati<as in l&e 8isr«auj to &am&s busaea? cails foy jKjs oEficials 
of f&» Biareau tor s|«ciQi aaaacssger seryica aad to isa&o apecjl^ doiivayi^ 
end pefffojaai ottoer essmSs at thslr *og?Ksat| to <^ai6t occafiic8»i2y ixi feo 
Borlt itt tho foletg-jge ISsdt tccsifeins t&o j-eise j^t t»f iccoaia^ assoasso- aad 
routieg tUcso to tfao |a?opcjr t^aciaisi to assiafc, oa occaoloa, «fltJi siai^ 
clearictil aad caes^agcr duties in ottwr soetioas of tlio Sureass saui to 
periTor^ otSxer seoamger cad c^^^ricai aities ««i &&sS,t^* 



(COKTINUB STATEMENT OF DUTIES ON BBVBR8B OF SHBBT) 



ipO^il 



10. Description of the duties and respfl)ilities of the position (continued) 



6 



11. (a) For what purpose is any part of the work described above reviewed within the same organizational subdivision or unit? 



1^»& ^^^t%^i^^ i^ cmf<artt ^tii Uiepcau r^gjaatl<ms* 



(6) Give the usual organizational title of the reviewer or reviewers. 



12; Give name and usual organizational title of employee's immediate 6upervisor^*-..||w-.-|j_^j^-. 



.- ...1 i .^^^-^j^jj,-...-. .„„.^.«..-...«...- — ^^.-— . 

'" 13. Give actual qualifications (©ducatlon^ training, eipertenoe^ etc.) of employee; or, if the position is a vacancy, the qualifications necessary 
for the work. 



EDUCATIONAL TRAINING 



EXPERIENCE AND OTHER SPEQAL QUALIFICATIONS 



Indicate by an "X" the highest grade or year. 

1 2 3 4 6 « 7 8 

Elementary school: ....„ 00000000 

12 3 4 

High school: *..-„....-^„^ O O O O 

12 3 4 

College: .v^- *-.«. — O O O O Name „„.„. 



Ui^feriet of Cal'u;:Sla^ ?l^@?oiiEid fiu^er^iscr^ ^ul^f^ 



Technical or post graduate: Kind and extent- 



I ■ V a MA a * s • s kjvVWVb h:* «rlM>'l 



14. Date when employee entered upon the duties and assumed the responsibilities described above ^^^g^/:-4;^.;§^ff^^ 







\ (Slgnaturo o( reviewing officer) 



(Signature of preparing officer) 



Date^3:.l§#JS32„ 



9.S.C0VESKHCKT »INTINC OmCC 1ft— 2003 



